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General Course Policies

Jack Yates

e-mail:  All members of the class will need a working UNI e-mail account which they check regularly.  I use e-mail to communicate with the whole class or individual class members, and I will assume that you receive and read these messages.  Occasionally I send assignments worth points via e-mail... (so failing to have a working account can affect your grade).  If your account is not working, check with ITTC 36 (273-5555) to remedy the situation.  If you prefer to use an address other than your UNI address, have your mail FORWARDED to the preferred address.  Check out the FORWARD command in the UNI basic mail system, or check with Business 27 for instructions.

web site:  From time to time I will post electronic files at an address where you can retrieve them using Netscape or another browser. Type in the following URL in the Address slot:

http://www.uni.edu/yates

Look for Cognitive Psychology, then the name of the document I(ve assigned.  Click on it to view it.  Often you will want to print the document so you have a hard copy to refer to.

general education:  In class and on exams, I will assume that you maintain a citizen(s level of civic awareness, that you keep abreast of current events (world, national, and local), and that you read a daily newspaper or otherwise keep yourself informed (network TV news is NOT adequate).  Such awareness is part of the general education of every college student.

Electronic submission:  all major papers are submitted as a Word “*.doc” attached to an e-mail to your TA.  (Note:  at this time UNI does not support “*.dox”.  If you use this version of Word, click on “Save As” and choose *.doc in the “Save as type” window.

backing up computer files:  During a semester various mishaps are likely to occur.  You may turn in your paper but your instructor loses it, or the e-mail does not come through, or the file won’t open.  These mishaps need not be disastrous.  I require that students back up all their electronic files for my classes, and keep these files and their backups until the semester is over. 
Extra Help:  In addition to myself and the TA’s, I encourage you to utilize the Academic Learning Center's free assistance with writing, math, reading, and learning strategies: 
· The Writing Center offers one-on-one writing assistance open to all UNI undergraduate and graduate students.  Writing Assistants offer strategies for getting started, citing and documenting, and editing your work.  Visit the Online Writing Guide at www.uni.edu/unialc/writingcenter/  and schedule an appointment at 008 ITTC or 319-273-2361.
· The Math Center offers individual and small-group tutorials especially helpful for students in Liberal Arts Core math courses.  No appointment is necessary, but contact the Math Center at 008 ITTC or 319-273-2361 to make certain a tutor will be available at a time convenient for you.
· The Reading and Learning Center provides an Ask-a-Tutor program, consultations with the reading specialist, and free, four-week, non-credit courses in Speed Reading, Effective Study Strategies, PPST-Reading and -Math, and GRE-Quantitative and Verbal.  Visit http://www.uni.edu/unialc/ and 008 ITTC or call 319-273-2361.
