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Speaker: Jun Liu

	Day: 
	Location: Ballroom

	Date: March ____, 2003
	


[image: image2.png]



	10:45
	AV and Sound Check – Ballroom

	10:50
	

	10:55
	

	11:00
	Seufert escorts speakers to pre-session briefing in ready room

	11:05
	

	11:10
	

	11:15
	

	11:20
	Music Begins – AV/Sound Crew begins to play CD

	11:25
	Participants take assigned seats, etc.

	11:30
	Presider Braine steps up

Music Fades

Presider give welcome, makes announcements, introduces awards(if applicable)

	11:35
	Awards presenters make awards

1) 


	11:40
	

	11:45
	Braine introduces Jun Liu

	11:50
	Presentation by Jun Liu

	11:55
	

	12:00
	

	12:05
	

	12:10
	

	12:15
	

	12:20
	

	12:25
	

	12:30
	

	12:35
	

	12:40
	

	12:45
	

	12:50
	____________________ Neil Anderson closes session 

Music fades in



	12:55
	

	13:00
	

	13:05
	Music Out

	13:10
	

	13:15
	


Featured Speaker Session Protocol, Page 2

	Speaker: Jun Liu

	Day: 
	Location: Ballroom

	Date: March ___, 2003
	


	Presider and 

Introduction of Speaker
	George Braine, The Chinese University of Hong Kong, Hong Kong, SAR

	Speaker
	Jun Liu junliu@u.arizona.edu 

Introducer:


	Name of Award
	

	Award Presenter:
	

	Award Recipient:
	

	Welcoming Remarks:
	Braine

	Other acknowledgements:
	

	DIAS - VIP guests
	

	Entertainment
	

	Entertainment Contact:
	

	Pre-Session Briefer
	Seufert – Escorts speakers to ready room. After, escorts speakers to next destination.

	Reserved UP Front seating to be arranged for: 
	Liu

Braine

Interpreter 1

Interpreter 2

	AV needs
	

	Podium decorations
	

	Special needs:
	Sign Language interp – Paige Schumaker

Wheelchair space up front, Handicapped seating up front, on the aisles – CO

	Central Office Troubleshooter:
	CO

	AV Staff in Charge:
	CO

	Handouts:
	Number:           

	Volunteers Needed:
	Names:                                  Location:

	Room Overflow Contingency Plan
	

	
	

	
	

	
	


Modified 12/17/2002 4:15 PM
If Liu is not a substitute featured speaker, then Braine will simply give a welcome and then immediately introduce Liu. As a result, Liu will begin to speak at about 11:35.  Otherwise, the awards will go as planned for the session for which Liu is substituting.











